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PLEASE NOTE:

• An internship offer can be published only if there is a valid 
internship agreement signed with the University of Bologna

• It is suggested to publish an «open» offer at least 60 days 
before internship estimated start date

• The whole internship activation process is managed through 
this platform, from the beginning to the closure

• The system delivers email (automated alert) to all people 
involved in the procedure, notifying actions to do and steps 
done

• An internship can only start after the Internship board has 
approved the internship programme and the student has 
downloaded and printed the attendance record book (.pdf)
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1) Go to https://tirocini.unibo.it/tirocini/welcomeEsterni.htm?siteLanguage=en

and click on «Login»
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https://tirocini.unibo.it/tirocini/welcomeEsterni.htm?siteLanguage=en


Log-in using credentials assigned after 
first registration on this platform
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2) Click on «New internship offer»
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InInIf I
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3A) If you wish to publish an offer aimed to select students (no addressed to
an already selected one), tag “NO”. In this case all students of the programmes
you select are allowed to apply to your offer.



3B) If you wish to address your internship offer to a student that you
have already selected, tag YES
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You have already selected your intern, please fill out his/hers Tax
Identification Number.
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4) Please enter required fields on this page and click on «Continue»

To be filled in by the Host organisation

The number of internship hours depends on 
the number of academic credits (CFU) 
assigned to the internship/s that the student 
has in the study plan (1 CFU=min.25/max.30 
hours)

The estimated start/end dates of the 
internship may be modified during the 
activation process; the final authorised 
period is stated in the attendance record 
book that students must download and print 
before they start the internship

It is strongly recommended to publish an 
offer for no less than 60 days
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5) Please enter all required fields on this page and click on «Continue»
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6) Please select the correct Area of the study course/s you are 

interested in and select first/second Degree Courses to address the 

internship offer/s to the right context and click on «Continue»

The University of Bologna is a multicampus organization, the full list of first cycle 
(bachelor) and second cycle degree (master) is available on 
https://www.unibo.it/en/teaching/degree-programmes (the same offer/s can 
be addressed to students of different campus attending the same courses).
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7) Please check entered data and click on «Save» (without saving 
all the data will be lost and you have to start from scratch)
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8) If you read this message the internship offer has been saved. 
Please read next page about future steps
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After you have entered the internship offer, the Internship office approves it.

The approval makes students in the position to apply for the offer during the publication period.

1. students submit the request (CV is required)

2. the Host organisation:

1. will receive an email (automated alert) for every single application submitted by students and contact
them for an interview or rejects their online application/s

2. at the end of the selection process, publishes the internship programme targeted to the selected 
student

3. the selected student enters the full name of the academic tutor and accepts it

4. the academic tutor validates the online internship programme

5. the Internship board approves the online internship programme

6. both the student and the tutor of the Host organisation electronically sign the online internship programme

7. the student downloads the attendance record book where are stated the period of the internship and the 
number of hours he/she is authorised to carry out.

Internship can start!

At the end of the internship, the student must declare the last day of presence at the Host organisation on the 
internship platform and upload the attendance record book, duly filled in and signed by the tutor of the Host 
organisation, jointly with other documents (only if required by the Degree programme the student is enrolled on).

Remember that the Host organisation tutor's signature on the attendance record book can’t be prior to the last
declared day of the internship.
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www.unibo.it

Contacts

INTERNSHIP OFFICE HUMANITIES AREA

arin.tirocinilettere@unibo.it, address: Via Filippo Re 10 - 40126 Bologna

INTERNSHIP AGREEMENTS SERVICE

convenzioni.tirocini@unibo.it, address: Via Filippo Re 10 - 40126 Bologna

Phone: +39 (0) 51 2084000- Monday, Tuesday, Thursday and Friday 10 am - 12 pm.
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